2011 HCap Inventory of Display Materials Shipped – To Hotel
Company Name:                                                                                                                                                                                     

                                                                           

Your Name:                                                                                                                                                                                                                           

                                                                           

Your Phone Number:                                                                                                                                                                                                           

                                                                           

Total # of Boxes Shipped:                                                                                                        

                                                                           

In case boxes do not arrive:                                                                       

Attendee Name :                                                                                                                                                                                                                                                 

                                                                           

Attendee Cell #:                                                                                                                                                       

                                                                           

Please ship all materials to:     

 
Kristy Cioffi, HCap 2011                                            

               C/O Christopher Ayoub                                              

               JW Marriott Washington, DC                                   

               1331 Pennsylvania Avenue, NW                                              

               Washington, DC 20004                                 

               Box ______    of ______                               

                                                                           

	
	Box #
	Contents
	Date Shipped 
	Date to Arrive
	Shipping & Airbill

	Example:
	1 of 4
	Brochures
	11/28/11
	12/1/11
	FedEx 34575

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	


                                                            

Important Notes:

Remember to place a red dot onto the top face of the box near your shipping label.                                                                

We will not be shipping back left-over materials; please do not send more materials than we require.

Should you want to hand carry back any left-over materials please let Priscilla know. 

Any display materials left over and not collected will be recycled.    

                                                                           

Return this form to Priscilla no later than December 1:

phaslob@lincolnhc.com or fax to 203-846-2694
